
 
 
 
 
Dear Parents: 
 
 
 Your student has expressed an interest in taking Work Experience for the upcoming semester.  
This letter is to inform you of the guidelines and requirements of this program. 
 
 To participate in the work experience program your student must be one of the following; a junior, 
a senior, or 16 years of age. 
 
 The student prior to enrolling officially in the work experience class must have secured a job and 
have the work permit application filled in by the employer, the student and the parent.  These must be 
completed prior to the work permit being issued.  The student cannot start work until the school has 
officially issued the work permit.  The job must follow the work permit regulations and must be at least 10 
hours/week for a 5.0 unit class.  If the student wishes to take 10.0 units of work experience then they must 
be working at least 15 hours/week. 
 
 Since school should be the number one priority in a student’s life, a close watch on their academic 
performance and attendance will be taking place.  If it comes to our attention that the student is failing two 
classes, or not attending classes on a regular basis, the student will be put on a probationary status and if 
the academics and/or attendance do not improve, the work permit will be revoked.  If the student is 
enrolled an Alternative Education Program; the work permit will be issued on a probationary status, with 
the understanding that if they are failing two classes during the semester, they will have to resign from 
their position.  It is the perception of the school that work is an extra curricular activity which is secondary 
to academic progress. 
 
 Students are required to hand in their time sheets and pay stubs as proof of their continued 
employment.  The Gold Rush Charter School Instructor will also be issuing tasks and assignments that are 
related to employment.  These will also be part of the assessment for the class. 
 
 We hope that this will be a positive experience for the student and if you have any questions 
regarding this packet or the progress of your student feel free to call the school at any time. 
 
 
 
 
 
 
Thank you. 
 
 
 
 
 
 
 
 
 
 
 



TRAINING AGREEMENT 
 
The Work Experience Education Program is a fully accredited program as defined by the school district and supported by a 
plan of operation approved by the California State Department of Education.  This program provides valuable training for 
students, affording them an opportunity to become more competent employees and allowing them to earn school credits for the 
attitudes, habits, and skills identified and learned through supervised on-the-job activities. 
 
This agreement defines the responsibilities and obligations of all involved parties: the student, parents, employer, and school 
district. 
 
The Student 
 

 Joins the program to learn as much as the employer and coordinator about the nature of how to keep a job, 
how to leave a job properly, and how to get a job. 

 Must be at least sixteen (16) years of age. 
 Will obtain a school-issued work permit before commencing employment, if under eighteen (18) years of 

age. 
 Is bound by all school rules and employer regulations. 
 Will maintain regular attendance, both in school and at the job site, and will not work on any school days 

that he/she fails to attend school without prior permission. 
 Must submit report of hours worked and attend the related class instruction on a regular and punctual basis. 
 Must inform the coordinator immediately about any changes in his/her job site situation (i.e. change of 

supervisor, loss of job, etc.) 
 Is advised that any change of job site not arranged in advance with the coordinator could lead to immediate 

dismissal from the program. 
 
The Parents 
 

 I give my permission for my son/daughter to participate in off-campus employment during, before, or after 
school hours and understand that transportation to and from the off-campus areas will not be provided by 
the school, and I will assume full responsibility. 

 
Student may ______    may not_______    (check one) work after 10:00 p.m. 
 

____________________________   _________    ____________________________    _________ 
                         Parent’s Signature                                         Date                             Student’s Signature                                         Date 
 
The Employer    agrees to: 
 

 Cooperate and consult with the Instructor concerning the student and the program. 
 Pay at least a minimum wage as required by the State of Federal laws, when applicable. 
 Adhere to child labor laws. 
 Evaluate the student’s progress on the job. 
 Inform the coordinator prior to termination of the student employee. 

 
Name of Firm ________________________________________________________________________________ 
Address _____________________________________________________________________________________ 
Phone  _________________    Worker’s Compensation Carrier  ________________________________________ 
 
The School District 
 

 Will provide a work experience education coordinator to supervise the program, maintain regular contact with the 
employer, and meet students on a regular basis in a related class situation. 

 Will provide a coordinator to answer inquiries, handle problems, and/or complaints regarding the program. 
 Will grant school credit upon successful completion of the course. 
 Neither the School District nor the training station employer shall discriminate against any student or employee on the 

basis of race, color national origin, sex, marital status, parental status, or handicap in employment practices or on-the-
job training experiences. 

 
___________________________    _________    ______________________________   ______________ 

                Employer’s Signature                           Date                     Coordinator’s Signature                                     Date 
 



 

VERIFICATION OF EMPLOYMENT 
 

WORK EXPERIENCE EDUCATION 
GOLD RUSH CHARTER  SCHOOL 

 
 
STUDENT ________________________________________________ 
 
 THE ABOVE NAMED STUDENT HAS PRE-REGISTERED FOR WORK EXPERIENCE EDUCATION.  WOULD 
YOU PLEASE ANSWER THE FIVE QUESTIONS AS THIS FORM MUST BE COMPLETED IN ORDER FOR THE 
STUDENT TO ENROLL IN THE COURSE. 
 

THANK YOU. 
 
 
 
 
 

 
1) CAN THE STUDENT EXPECT AT LEAST AN AVERAGE OF 15 HOURS PER WEEK? 

 
YES                     NO 

 
IF NO, PLEASE EXPLAIN  __________________________________________________________________________ 
 
 

2) WILL THE STUDENT BE PAID AT LEAST THE MINIMUM WAGE? 
 

YES                    NO 
 

3) ARE YOU AWARE THAT THE STUDENT MUST BE COVERED BY WORKMAN’S COMPENSATION 
INSURANCE? 

 
NAME OF COMPANY  _____________________________________________________________________________ 
 
 

4) WILL THE STUDENT HAVE THE JOB OFFERED FROM     __________  __________     THROUGH  __________  ________ 
 

YES                      NO 
 
IF NO, PLEASE EXPLAIN  _________________________________________________________________________ 
 

5) ARE YOU AWARE THAT A MINOR (UNDER 18) MUST HAVE A WORK PERMIT TO BE EMPLOYED?             
    
                                                                              YES                     NO 
 
 
 

________________________________________        __________________ 
                                        EMPLOYER SIGNATURE                                                     DATE 

 
________________________________________        __________________ 

                                     NAME OF BUSINESS                                                   PHONE 
 
 
THIS FORM MUST BE COMPLETED AND TURNED IN TO BE OFFICIALLY ENROLLED IN THE WORK 
EXPERIENCE CLASS. 

 
 
 


